NORTH READING PARKS & RECREATION DEPARTMENT
235 North Street, North Reading, MA 01864

(978) 664-6016, FAX:  (978) 664-8061

www.northreadingma.gov/parks-recreation
SUMMERSCAPE PROGRAM
DROP OFF & PICK UP
· Check in begins at 9:00AM each morning.  
· Program location is the North Reading L.D. Batchelder School, 175 Park St, North Reading. 
Please park and check your child(ren) in at the desk each morning.  If your child will be arriving after 9:30AM, please call or email the office with estimated arrival time and a staff member will be there to greet you/your child. 
· Pick up time is 3:00PM at the playground area. 

 Please park and the staff will get your child while you sign them out for the day; pick up location will be inside the gym during inclement weather. If picking up before 3:00pm, please contact the office and a staff member will be there to greet you.
· Any child NOT picked up by 3:00PM will go to After-Care in the Gymnasium.  If more than 15 minutes late for pick up from Summerscape, a $15 fee will be charged.  
· Aftercare ends at 5:30PM, if more than 15 minutes late for pick-up from After-Care, a $30 fee will be charged to cover staffing costs.  A written notice will be issued.  If two notices are issued, a meeting with the Recreation Director will be required prior to your child returning to After-Care.  
· Children cannot leave with anyone that is not on their household account “pick up list”. In order to be picked up by someone other than a parent or legal guardian, individuals must be on the list.  Changes to the list of those authorized may be updated at any time.  NO EXCEPTIONS.  Individuals picking up should expect to be asked for Identification if unknown to staff.
WHAT TO BRING  label everything! 
· A refillable water bottle labeled with child’s name (NO glass please)
· A healthy snack  

· A bagged lunch and drink 

· Appropriate footwear (sneakers) for running and playing 
·  Bathing suits and sandals on Thursdays only.  Please have child wear their bathing suit on water day with clothes worn over.  Water shoes are encouraged (children play in the grass where sometimes bees are found) 
· A towel and a hat 
· Sunscreen labeled with child’s name. Spray or stick recommended (staff may not assist in applying lotion)

Please apply BEFORE child arrives for the day.  They will be instructed to re-apply at lunchtime.  
PLEASE LABEL EVERY ITEM WITH CHILD’S FULL NAME
LOST & FOUND ITEMS WILL BE AT SIGN OUT DESK EACH DAY
MEDICATION POLICY  Only medications of an emergency nature will be dispensed; i.e. epi-pens, inhalers.  
The Parent/Guardian Authorization for the Dispensing of Inhaler or Epi-Pen Form must be completed and on file before any medication is brought to the program.  Authorization forms available at the Parks & Recreation office and website.  Please contact us with any questions.
